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■ A — LICENSE CLASSES (TITLE 54.1, CHAPTER 11)

Class Per-Project Limit Annual Limit Exams Required

Class A No limit No limit (eff. Sept 1, 2025) Advanced Trade + Business & Law

Class B $150,000 $1,000,000 / year General + Business & Law

Class C $10,000 $150,000 / year Business & Law only

UPDATED Sept 1, 2025: Class A annual limit REMOVED. Class A is now unlimited per project and per year. Class B and C limits unchanged.

■ B — THE NUMBERS YOU MUST KNOW

Transaction Recovery Fund (TRF) — Updated July 1, 2025

Max claim per homeowner

$50,000

Max per contractor biennial

$150,000

TRF assessment at apply

$25

Prior limits (pre-2025)

$30k / $100k

License, Renewal, Exam & Key Thresholds

Class A renewal fee

$270

Renewal cycle

2 years

Pre-license ed.

8 hours req.

PSI pass score

70% (GC: 90%+)

Mech. lien deadline

90 days after last work

Workers comp (VA)

More than 2 employees

Exam provider

PSI Exams

Reciprocity

NC — exam exempt

HIGH-FREQ: TRF updated July 1, 2025. Know BOTH old ($30k/$100k) AND new ($50k/$150k). "Current" or "as of 2025" on exam = use the new
numbers.

■ C — VIRGINIA LAW QUICK REFERENCE

Topic Rule Code

Governing statute Title 54.1, Chapter 11 — Contractors 54.1-1100+

Unlicensed contracting Misdemeanor + civil penalty. Cannot sue to collect fees. 54.1-1115

Advertising req. License number required in ALL contractor advertising. 54.1-1111

Change orders Must be written and signed BEFORE work begins. Contract law

Sub liability Prime contractor liable for unlicensed sub’s work. 54.1-1115

Lien agent Projects >$250k — owner must designate a lien agent. 43-4.01

Public bond Payment + performance bonds on public jobs >$500k. 2.2-4337

Owner-occupant Owner doing own work on SFR they occupy — not for resale. 54.1-1101

Public Procurement VPPA governs all public contracts. IFB required >$100k construction. 2.2-4300
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■ D — LOCAL REQUIREMENTS (VA INDEPENDENT CITIES & COUNTIES)

Virginia has 38 independent cities — NOT part of any county. Crossing one street can mean a completely different jurisdiction.

Locality / Topic Local Requirement

Fairfax County HIC HIC license required for residential jobs >$1,000. $10k surety bond. Register with Fairfax Consumer Affairs.

Alexandria (City) Independent city. Historic District ARB approval required before any exterior modifications.

Richmond / Norfolk Independent cities — separate permit offices, inspections, and fee schedules from surrounding counties.

Virginia Beach Largest U.S. city by land area. Coastal/wetlands projects may require additional environmental permits.

BPOL Tax Levied by the LOCALITY (city/county) — not the state. Based on gross receipts. Check each jurisdiction.

Miss Utility 811 Required by VA law before ANY excavation. 3 business days notice before digging.

VDOT Land Use Permit Required for work affecting state roads, right-of-way, curb cuts, or drainage into VDOT roads.

HOA Pre-Approval HOA approval does NOT replace a building permit — both are required separately.

Lien Agent (>$250k) Subs/suppliers must notify lien agent within 30 days of first work to preserve lien rights.

■ H — HIGH-FREQUENCY EXAM TRAPS

Trap Wrong Assumption Correct Answer

Class A annual limit Still has a cap NO cap as of Sept 1, 2025

Class B project limit $100k or $120k $150,000 per project (exact)

Class C project limit $15k or $20k $10,000 per project

TRF max per claimant $30,000 (old) $50,000 as of July 1, 2025

TRF aggregate biennial $100,000 (old) $150,000 as of July 1, 2025

Mechanics lien deadline 60 or 120 days 90 days after last work

Workers comp threshold 1 or 3 employees More than 2 employees

Pre-license education 4 or 16 hours 8 hours required

Miss Utility notice 1 or 2 days 3 business days before digging

BPOL — who collects? State government Local government only (city/county)

Independent city crossing Same as county Completely separate jurisdiction

HOA approval = permit HOA approval replaces permit Both required — separate processes

Margin vs. markup Same calculation Margin: ÷ sell price. Markup: ÷ cost
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■ E — PROFIT MARGIN VS. MARKUP (HIGH FREQUENCY)

Method Formula Example (Cost=$5,000) Result

MARGIN (on SELL price) Sell = Cost ÷ (1−Margin%) $5,000÷0.80 $6,250

MARKUP (on COST) Sell = Cost × (1+Markup%) $5,000×1.20 $6,000

Break-Even Fixed OH ÷ Gross Margin% $2,000÷40% $5,000/mo
needed

Net Profit Revenue − Direct Costs − OH $10k−$6k−$2k $2,000

Overhead Rate OH ÷ Revenue × 100 $2k÷$10k×100 20%

KEY: MARGIN is always LOWER than MARKUP for the same job. "20% margin" � "20% markup" — they produce different bid prices.

■ F — BUSINESS STRUCTURES & INSURANCE

Topic Key Rule

Sole proprietorship Owner = business. Unlimited personal liability. Simplest structure.

LLC Members protected from personal liability. Pass-through taxation.

S-Corporation Avoids double taxation. Shareholders have limited liability.

General Partnership All general partners carry unlimited personal liability.

Surety/Performance Bond Guarantees project completion. Protects the OWNER — not insurance for contractor.

Payment Bond Protects subs and suppliers if GC defaults. Required on VA public jobs >$500k.

Workers Comp (VA) Required when you have MORE THAN 2 employees. Sole proprietors may opt out.

General Liability Covers third-party bodily injury and property damage. Required by most owners.

Retainage Typically 5–10% withheld until substantial completion. Release per contract terms.

Cash flow vs. profit Profit on paper � cash available. Front-load draws where the contract allows.

■ G — CONSTRUCTION MATH FORMULAS

CONCRETE — cu yd (Cubic Yards)

Volume (cu ft) = L × W × Depth (ft)

cu yd = Volume (cu ft) ÷ 27

Convert in→ft: 4" = 0.333 ft

Ex: 30×20×4" → 200 cu ft ÷ 27 = 7.4 cu yd

ROOFING — Squares & Bundles

1 Square = 100 sq ft

Squares = Total Sq Ft ÷ 100

Bundles = Squares × 3 (3 bundles/square)

Ex: 2,400 sqft = 24 sq × 3 = 72 bundles

DRYWALL — 4×8 Sheets (32 sq ft each)

Perimeter = 2 × (L + W)

Wall Area = Perimeter × Height

Sheets = Wall Area ÷ 32 (round UP)

Ex: 10×12 rm, 8ft: 44×8=352÷32=11 sheets

FLOORING / CARPET

1 sq yd = 9 sq ft

Sq Yd = Sq Ft ÷ 9

With waste: Qty × (1 + waste%)

Ex: 1,000 sqft + 10% = 1,100 sqft ordered

BOARD FEET — Lumber

BF = (T" × W" × L ft × Pcs) ÷ 12

T and W in INCHES, L in FEET

Ex: 10 pcs 2×4 × 10 ft:

(2×4×10×10)÷12 = 66.7 BF

STUDS — 16" OC vs 24" OC

16" OC: Studs = (Wall LF ÷ 1.333) + 1

24" OC: Studs = (Wall LF ÷ 2.0) + 1

Ex: 40 ft wall at 16" OC:

40÷1.333 + 1 = 31 studs
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■ G CONT. — MORE MATH FORMULAS & BID PRICING

EXCAVATION & FILL — cu yd

Volume (cu ft) = L × W × Depth

cu yd = Volume (cu ft) ÷ 27 (round UP)

Ex: 10×10×10 = 1,000 cu ft ÷ 27 = 37.1 cu yd

Always round UP for excavation/fill orders.

ELECTRICAL — Ohm's Law

Amps = Watts ÷ Volts

Watts = Volts × Amps

Ex: 10 lights × 60W at 120V:

600W ÷ 120V = 5 Amps

CLASS A BID PRICING (No Dollar Cap)

Bid (margin method) = Total Cost ÷ (1−Profit%)

Ex: Cost $90k, 10% margin:

$90,000 ÷ 0.90 = $100,000 bid

Class A: no per-project or annual ceiling.

SCALE DRAWINGS & TRIANGLES

Actual = Measured in. × Scale Factor

Ex: 3.5" at 1/4"=1ft → 3.5×4 = 14 ft

Triangle: Area = 0.5 × Base × Height

3-4-5 Rule: verify square corners

■ 30-SECOND NUMBERS REVIEW

Class A limit

NONE (Sept 2025)

Class B project

$150,000

Class C project

$10,000

TRF per claim

$50,000

TRF biennial

$150,000

TRF assessment

$25

Mech. Lien

90 Days

Workers Comp

>2 employees

Pre-license ed

8 Hours

Miss Utility

3 Bus Days

Class A renewal

$270

Renewal cycle

2 Years

Lien agent req.

Projects >$250k

Public bond req.

Jobs >$500k

PSI pass

70% (GC: 90%+)

Reciprocity

NC exam exempt

“The exam is not the goal. Competence is the goal. The exam just proves you took it seriously.” — GC Prep

■ DISCLAIMER

DISCLAIMER: GC Prep study materials are provided for educational preparation purposes only. All exam outcomes are subject to the individual test taker’s readiness, preparation, and capabilities
at the time of examination. MasonByte LLC and GC Prep make no guarantee, express or implied, regarding exam passage, licensure outcomes, or fitness for any purpose. Use of these materials

does not create an attorney-client, advisor, or professional relationship. All licensing rules, fees, and statutory requirements should be independently verified at dpor.virginia.gov prior to sitting for
the examination.
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